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Parishes of the Five Towns 
Faith Formation Program Guidelines & Policies 
Updated for the 2026–2027 Year 
Welcoming families into a journey of grace, growth, and belonging. 

 

Mission Statement 
Our Faith Formation program is rooted in the belief that every child is a beloved 
member of the Body of Christ. We accompany families as they nurture their 
children’s spiritual growth, preparing them to receive the sacraments with 
reverence, joy, and understanding. 

 

PROGRAM SCHEDULE & ARRIVAL PROCEDURES 

St. Joseph Parish — Wednesdays 
 Grades 1–3: 4:00pm–5:00pm 

 Grades 4–6: 5:30pm–6:30pm 

 Grades 7–8: 7:00pm–8:00pm 

Our Lady of Good Counsel — Tuesdays 
 Grades 1–8: 7:00pm–8:00pm 

Arrival Procedures 
 Doors open 10 minutes before class. 

 Students enter through the school entrance. 

 Late arrivals must check in at the Faith Formation Office. 

 Dismissal occurs from the same entrance. 
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ATTENDANCE & PARTICIPATION 
 Arrive on time and remain for the full duration. 

 After 3 absences, the office will contact the family. 

 After 4 absences, readiness will be reviewed. 

 Students complete a monthly Mass Reflection Journal. 

 

EARLY PICK-UP & DISMISSAL 
 Early pick-up must be requested in advance. 

 A designated adult must sign out the child. 

 Children are released only to adults listed on the registration form. 

 

MEDICAL NEEDS & ALLERGIES 
 All families must complete the medical section of the registration form. 

 Allergies must be clearly listed. 

 Contact the office if medication is required during class. 

 Sick children should remain home. 

 

EMERGENCY PROCEDURES 
 Teachers are trained in evacuation and lockdown procedures. 

 Families will be contacted using emergency information provided. 

 Identification may be required for child release. 

 
PROGRAM FEES & FINANCIAL POLICIES 

 Registration and sacramental fees are listed on the annual form. 

 Fees must be paid by the stated deadline. 

 Refunds available only before the first day of class. 

 Financial assistance is available upon request. 
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SACRAMENTAL PREPARATION 

Two-Year Requirement 
Children must complete two consecutive years of parish-based Faith Formation 
to receive First Holy Communion or Confirmation. 

Required Components 

 Consistent attendance 

 Completion of assignments 

 Participation in retreats and rehearsals 

 Monthly Mass Reflection Journals 

 Attendance at parent meetings 

 

PARENT PARTNERSHIP & EXPECTATIONS 
 Maintain respectful communication with staff. 

 Support children in completing assignments. 

 Refrain from disruptive behavior during events. 

Communication 

 Email is the primary mode of communication. 

 Families must provide a working email. 

 Office response time: within 48 hours. 

 

HOMEWORK & AT-HOME ASSIGNMENTS 
 Homework must be submitted by the date given by the catechist. 

 Late or missing homework may require follow-up. 

 
BEHAVIOR EXPECTATIONS 

 Participate respectfully. 

 Listen attentively. 

 Treat peers and catechists with kindness. 
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Intervention Steps 
1. Verbal redirection 

2. Parent notification 

3. Meeting with Director 

4. Temporary suspension 

5. Removal from program if safety is compromised 

 

TECHNOLOGY & PERSONAL BELONGINGS 
 Phones must remain off and stored. 

 No photos or videos may be taken during class. 

 Misused devices may be held and returned to a parent. 

 Label jackets, bags, and belongings. 

 

PHOTO & MEDIA RELEASE POLICY 
 Parish may take photos at retreats, rehearsals, and sacramental Masses. 

 Photos may be used for parish communications. 

 Families may opt out in writing. 

 

WEATHER & EMERGENCY CLOSURES 
 Families will be notified via email and parish channels. 

 Program follows the local school district unless otherwise stated. 

 

SPECIAL NEEDS & LEARNING SUPPORT 
We are committed to supporting all learners. 

Accommodation Process 

1. Families share learning needs or documentation. 

2. Director develops a support plan. 

3. Catechists are informed. 
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Medical Documentation 
If a child has a diagnosed medical, developmental, or learning condition, families 
may submit the Doctor’s Medical & Learning Needs Accommodation Form. This 
form is provided separately and should be completed by a licensed physician, 
psychologist, or clinician. It helps the Faith Formation Office understand how to 
best support the child during sessions. 

 

VOLUNTEER OPPORTUNITIES 
 Volunteers welcome for classroom support and events. 

 All volunteers must complete diocesan Safe Environment training. 

 

Mass Reflection Journal (New Requirement) 
How It Works 

 Students receive a monthly journal booklet. 

 After attending Mass each week, students complete that week’s reflection 
page. 

 Journals are due on the first class of each month. 

 Missing or incomplete journals may require a conversation with the office. 

 

DIGITAL ACCESS 
This handbook is available digitally upon request. 

 
CONTACT INFORMATION 
Faith Formation Office 
1355 Noel Avenue 
Hewlett, NY 11557 
Phone: (516) 569-6080 
Email: fivetownsfaithformation@gmail.com 
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ACKNOWLEDGMENT & PARTNERSHIP 
Families are asked to read these guidelines and return the signed 
acknowledgment form. 

Signature: ________________________________________ 

Date: _________________________ 
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